Directions for constructing your invitations:

(Note: If using our new 18” x 24” sized sheets, you basically do the first procedure twice)

1) Measure just over 6” in from the short side of the 12” x 18” sheets of handmade paper.

2) Lay a straight edge (ruler) across the paper at the 6” mark and use a scoring tool (blunt edged butter knife or similar tool) to make a mild indentation (score mark) along the edge of the ruler.

3) Remove the ruler and fold carefully along the scored mark.

4) Crease the paper heavily along folded edge.

5) Open and gently tear along the folded edge.

You should now have one 6” x 12” section of paper and one 12” x 12” section of paper.

Fold the 12” x 12” piece of paper in half and repeat steps 4 and 5.

You should now have 3, 6” x 12” sections.  Fold each of these in half, crease and tear along the folded edge.

Take one clear invitation overlay and center it on the flat card.  Do this with the invitation face up flat on the edge of a table with the top edge of the invitation closest to you.  Place the template (business card size with 2 holes at the top) flush with the top of the clear invitation insert.  Using a 1/8 inch diameter hole punch, punch through the invitation overlay and flat card.

The invitation should be placed in the envelope facing the side with the flap, oriented with the top at the opening.  The enclosures should be behind the invitation with the smallest item on the bottom (farthest back).  The response card should be tucked into the flap of the response envelope.

